[image: ]APPLICATION FOR A BSCB ONE-DAY MEETING
Please complete and send to v.draviam@qmul.ac.uk at least 6 months before the proposed meeting to either of the two deadlines: 1st March or 1st October.

[image: ]APPLICATION FOR A BSCB ONE-DAY MEETING



Title of meeting 


Venue


Date 


Link to meeting website


Contact details of applicant / main organiser


Brief outline of topics covered in the meeting






(Provisional) schedule of meeting


How will speakers / poster presenters be selected:


Estimated budget:


Budget request from BSCB

(max. £1500)

Other funding sought or received (sources / amount requested):


Expected number of participants:


Proposed registration fees (BSCB members / non-members):



Provision of space and table for BSCB exhibition stand:


Terms and conditions: 

The applicant(s) is/are responsible for providing timely information to any enquires made regarding the meeting. Contact information (e.g. e-mail) of the person of contact for the meeting need to be visible on the website.

The applicant(s) is/are responsible for providing information regarding the website for the event, registration and confirmed dates as early as possible to the BSCB Meetings Officer to be advertised on the BSCB website and social media.

The applicant(s) is/are responsible for acknowledging @Official_BSCB when the meeting is advertised online.

The applicant(s) is/are responsible for providing an institutional invoice, official bank coordinates in the UK and any other information necessary to the BSCB Treasurer Prof Tobias Zech  tzech@liverpool.ac.uk for the funds to be transferred in time for the event.


Name(s) and signature(s)


Date: 
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