Application for Commercial Property
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	1.
	Property being applied for:  
	

	
	
	

	2.
	Full trading name and address of applicant:

	
	Business name:  
	

	
	Contact:
	

	
	Title:  
	

	
	Address:  
	

	
	Town:  
	

	
	Post code:  
	

	
	Telephone:  
	

	
	email:  
	

	
	Website:  
	

	
	
	

	3.
	Company status (please tick):

	

	
	
	

	
	Sole trader   
	x
	Partnership   
	x
	Limited company   
	x
	Public limited company   
	x

	
	
	

	
	Other (please specify)  
	

	
	
	

	
	If your business is a limited company, please provide the following:

	
	Registration number:  
	

	
	Place of incorporation
	

	
	Registered office:  
	

	
	
	

	4.
	When did the business first start trading?  
	

	
	
	

	5.
	Approximate turnover per annum:  
	
	(Please give projected turnover if a new-start)

	
	
	

	6.
	Name and home address of proprietor / principal director:

	
	
	

	
	Name:
	

	
	Position:  
	

	
	Address:  
	

	
	Town:  
	

	
	Post code:  
	

	
	
	


	7.
	Name and address of solicitor (if acting on your behalf):

	
	Solicitor:  
	

	
	Contact:  
	

	
	Address:  
	

	
	Town:  
	
	Post code:  
	

	
	Telephone:  
	
	email:  
	

	
	
	

	8.
	What are your main business activities?
	

	
	
	

	
	
	

	9.
	What will the property be used for?  
	

	
	
	

	
	
	

	10.
	Why is the property required?        New Start / Expansion / Relocation / New project*

	
	*delete as appropriate
If relocation please state reason for move:
	

	
	and address of current premises:
	

	
	
	

	
	
	

	11.
	Number to be initially employed at the property:  
	

	12.
	Number to be new jobs:  
	

	13.
	Number of jobs likely to be created in future:  
	

	
	

	14.
	The standard lease term for Angus Council properties is six years.

	
	Please state different lease term  if required:
	

	15.
	Give the date you’d like the lease to start.  
	

	
	
	

	16.
	Payment schedule:  how do you wish to pay the rent on the property? (please circle):

	
	Quarterly in advance   / Other (please specify) ________________

	
	Please note that you will be required to pay your rent by Direct Debit.

	
	

	17.
	In support of your application and to facilitate evaluation by the Council, please supply the following information:

a. Names and addresses of two business referees (eg business counsellor, landlord, supplier).
1

2

Name:​​​
______________________________
________________________________
Relationship:
______________________________
______________________________
Address:
______________________________
______________________________
Town:
______________________________
______________________________
Postcode:
______________________________
______________________________
Email: 

______________________________
______________________________
Telephone:
______________________________
______________________________
b. We will also seek a bank reference, please provide details of your banking provider, sort code and account number. Your bank may charge you for this.
Bank/Building Society:
_____________________________________________________________

Address:

____________________________________________________________

Town:

_____________________________________________________________

Postcode:

_____________________________________________________________

Sort Code:

_____________________________________________________________

Account no:

____________________________________________________________

c. For existing businesses:  A copy of accounts for the previous year (or for such shorter period as the company has been in business), and a financial forecast for the coming year.
d. For new-start businesses:  A business plan and a financial forecast for the coming year. A brief summary of your experience to date in the proposed activity. Details of sources of funding for the proposed venture.



Notes – ***IMPORTANT, PLEASE READ AND COPY FOR YOUR FILES***

This application does not form any part of a contract or lease between the applicant and Angus Council.  Should your application be approved a formal offer of lease will be sent to you, or your solicitor if acting on your behalf.
Applicants may be subject to a credit history check prior to a lease being offered. 

Applicants are deemed to have satisfied themselves as to the condition of the subjects and their suitability for the intended use.

Where applicable, it is the responsibility of the applicant to obtain all licences and permissions (eg, planning permission/building warrant) to operate from the premises, and to meet any costs arising therefrom.

The Council’s legal costs in preparing a lease, together with any registration fees, are payable by the applicant.  See relevant property particulars for details.

Any lease entered into is legally binding.  It is therefore recommended that applicants seek legal advice before agreeing terms.

New tenants are obliged to participate in a walking-in inspection to enable identification of existing defects in the property for which the tenant will not be liable.  Walking-out inspections are also required on termination of the lease, with the tenant being responsible to attend to any other identified defects before handing the unit back.

If applicable, the tenant must complete a Land and Buildings Transaction Tax (LBTT) return and send it to Revenue Scotland within 30 days of the “effective date”.  The tenant must pay any tax due and complete further tax returns every 3 years.  There are penalties for submitting late returns or making late payments.  Revenue Scotland’s website has further information and guidance (www.revenue.scot).  
It is the responsibility of tenants to arrange for connections to services, as appropriate.  Business Stream (0845 602 8855), SSE Business Energy (0800 389 4466), and British Telecom (0800 389 2312) could provide these connections, or tenants may choose any other supplier.  Tenants are liable for all charges arising from these services, save for all units at Arbroath Business Centre, where rental includes water, wastewater, and surface water drainage, and certain other units at Arbroath Business Centre, where rental also includes electricity and heating. 

Tenants must inform Angus Council (01382 536543) of their occupation of premises for the purposes of paying business rates.  A discount of up to 100% on the rates payable may be available via the Small Business Bonus Scheme.  It is the responsibility of tenants to apply for this, and information and forms can be obtained from Angus Council’s Non-Domestic Rates Section, 01382 536543.  Further details are also available at: http://www.angus.gov.uk/info/20132/business_rates
To procure bins and arrange collection of commercial waste, tenants should contact Angus Council’s AccessLine on 03452 777 778.  Tenants are liable for all charges arising from this service.

Business advice and assistance with the preparation of a business plan and financial forecast may be obtained from The Business Gateway on 01382 843948; or https://www.bgateway.com/local-offices/angus
	18.
	I declare that I have read and understand the above notes, and that the information I have provided is, to the best of my knowledge, accurate and true:

	
	Signed:  
	

	
	Print name:  
	

	
	Print job title:
	

	
	Date:  
	

	
	To assist us with our future marketing activities, please tell us how you learned of the availability of the property:  

	
	

	
	


Please return the completed form and supporting information to:
Investment Team

Economic Development
Angus Council 
Angus House
Orchardbank Business Park
Forfar
DD8 1AX
Tel:  01307 491905
Email: invest@angus.gov.uk
Personal Information will be treated as confidential in line with the principles of the General Data Protection Regulation and the Data Protection Act 2018. Information which you provide to us will not be used in any way other than for its original purpose. You will not receive unsolicited paper or electronic mail as a consequence of submitting an e-mail or electronic form unless we explicitly ask for and receive your permission at the same time. 

For more information view our Full Privacy Statement.
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