
The ARCHIE Foundation 
JOB VACANCY 

Director of Fundraising 

Introduction to The ARCHIE Foundation 

The ARCHIE Foundation is a Scottish charity that makes the difference for sick children 
when they are in hospital or need long-term medical treatment. The NHS provides the most 
amazing care, and we provide the extras. We are the official charity of Royal Aberdeen 
Children’s Hospital, the Highland Children’s Unit in Inverness, and Tayside Children’s 
Hospital, Dundee. We are a family of funds that also includes Friends of the Neonatal Unit at 
Aberdeen Maternity Hospital, ARCHIE Global Surgery and Fairy Box.  

Role purpose: 

This is a key role in the charity. Core to this role is generating the necessary income to fund 
the central work of The ARCHIE Foundation. The role will require you to take responsibility 
for partnership, individual and community fundraising as well as overseeing income 
generation from trusts and foundations. All of these have potential to be developed further. 

We are seeking to increase all areas of income with particular focus on creating a coherent 
strategy for raising unrestricted funds across all of our regions and funds. The successful 
candidate will focus on the development of a fundraising strategy that will our team can 
successfully implement. 

You will oversee a team of xx fundraisers across our regions and funds and you will be 
responsible for managing and measuring their plans, performance and development. 

You will form part of the Senior Management Team and work alongside Directors of 
Communications, Business Services and Projects to support the Chief Executive and drive 
the charity forward. 

Reporting to: Chief Executive Officer 

Place of work: This role requires the postholder to work from the charity’s Grampian Head 
Office, based at the Royal Aberdeen Children’s Hospital, with travel to both the Tayside 
office in Ninewells Hospital, Dundee; and the Highland office in Raigmore Hospital, 
Inverness.  

Hours of work: 35 hours (full-time). Must be willing to work out of office hours on occasion 
on the understanding that time of in lieu will be granted 
 
Salary: £40,000 - £50,000 
 
Benefits: Contributory pension scheme, car mileage and holiday entitlement of 25 days plus 
public holidays 
 



Probationary period: Three months 
 
Closing date for applications: June 29, 2019 
 
Key responsibilities: 
 
Strategy and planning 
 

• Develop and implement a fundraising strategy which considers a wide range of 
fundraising opportunities at all levels and maintains diverse and sustainable income 
streams, building the organisation’s financial capacity to meet its aims and 
objectives. 

• Identify and capitalise on as yet untapped income streams such as legacy and payroll 
giving, and non-event led campaigns 

• Drive a long-term donor recruitment and retention plan 

• Maintain an overview of funding across the organisation and analyse income sources 
to inform fundraising strategy and assess progress against targets 

 
Leadership and management 
 

• Lead and manage the fundraising team and coordinate their activities to meet and, 
where possible, exceed fundraising targets 

• Encourage a team ethos, setting up regular meetings to share progress and problems 
and help instil a positive workforce culture 

• Ensure the effective line management of direct reports in accordance with ARCHIE’s 
policies and procedures, providing regular 1:1 meetings, support and performance 
monitoring 

• Work effectively with the Trustees to develop a fundraising sub group that will 
identify an unlock high net worth opportunities with a focus on creating a long-term 
strategy for growth 

 
Relationship management 
 

• Develop effective and collaborative relationships with key partners and stakeholders 
– in the NHS, local businesses, schools, community groups and across other charities 
and third sector  

• Ensure the delivery of a high standard of donor care in collaboration with the donor 
care team 

• Work with the volunteer co-ordinator to maximise effective use of our volunteers for 
planning and running events 

• Drive forward the implementation of Friends groups and effective use of our 
Ambassadors through a planned programme  

 
 
Management function 

• Support the Chief Executive by advising on fundraising strategy to help form the 
long-term overall strategy of the charity 



• Work with the Director of Communications to ensure effective communication of 
fundraising activities across all regions and funds, as well as encouraging internal 
communications through meetings, emails and newsletters 

• Liase with the Director of Projects to match potential donors with individual projects 
requiring funding 

• Collaborate with Director of Business Services to finalise all budgets and targets and 
to identify potential areas of risk and opportunity 

• Within the Senior Management Team, identify areas for improvement, provide 
constructive feedback on operations and support the implementation of positive 
company culture across the charity 

 
Other 

• Update databases and supporter information systems on a regular basis in line with 
Data Protection legislation and ARCHIE policy 

• Maintain an awareness of Health and Safety policies to protect all staff, public and 
stakeholders 

• Take an active part in the charity’s events in the evenings and at weekends when 
required, working flexibly 

 

Person specification 

 

Knowledge and Experience 

 

• Successful track record gained at a similar level in a similar role in the third sector 

• Evidence of having led successful fundraising and income generation at a senior level 

• Background in donor recruitment including experience of high net worth individuals 

• Background in planning, running and measuring successful community fundraising 
events and campaigns 

• Track record of building and managing productive relationships and alliances with 
external stakeholders 

• Experience of budgeting and forecasting 

• Line management experience – leading individuals to achieve their potential as 
individuals and as a team, and managing performance and behaviours where 
necessary 

• Good connections within the sector and regions where ARCHIE is active would be an 
advantage 

• Engaged in all matters fundraising and committed to the highest and most 
sustainable standards in fundraising practice 

Skills and abilities 

 

• Strong people management skills with the ability to train and develop staff 
effectively and efficiently 



• Highly effective presentational skills, with the ability to build positive and high-value 
relationships across a range of sectors, individuals and organisations 

• Excellent written and verbal communication skills, with the ability to persuade, 
influence and negotiate effectively 

• Ability to use analysis to find and promote solutions  

• High level of computer literacy, ideally with a strong knowledge of Microsoft Office 
and Raiser’s Edge 

• Strong project management skills, with the ability to plan, implement and measure 
in line with an organisation’s resources 

• Strong strategic skills, able to prioritise and address the most important issues first 
and able to work on several projects simultaneously  

• Strong people skills, confident working with people of all ages and backgrounds 

• High standard of numeracy skills, confident with financial data and calculations 
• Highly motivated with a positive attitude  

 

A job description is a written statement of the essential characteristics of the job, with the 
principal accountabilities, skills, knowledge and experience required for a satisfactory level of 
performance. This is not intended to be a complete account of all duties involved. This job 
description is subject to amendment in consultation with the post holder and line manager. 

 
 
 
 


