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Getting started 
The online application portal is accessible via the Eligibility Checker on the Research Incentive Grants page of 
the Carnegie Trust website: https://www.carnegie-trust.org/award-schemes/research-incentive-grants/)  

If you are able to answer yes to all four questions on the Checker, after clicking ‘Check eligibility’ a dialogue 
box will appear containing an ‘Apply now’ button. Clicking this will take you to the application form. 

On first accessing the form 
Before starting the form, you must undertake the steps below, if you do not any information you input will 
be lost: 

 Click on the ‘Save my progress and resume later’ check box to access the form registration (Fig. 1). 
 Enter your email address and a secure password.  
 Press ‘Save’ once you have entered the required information. 

A new page will then appear giving you the option to ‘Resume this form now’ or ‘Start a new form’ (bookmark 
this page in your browser so that you can easily return to your application). You should also receive a Form 
Notification email that contains an individual link to your online application form.  

PLEASE NOTE: the Form Notification email may take up to 15 minutes to arrive. Do check your spam/junk 
mail folder if it has not arrived after 15 minutes! 

To return to your application, use either the link provided in the Form Notification email or a browser 
bookmark (if you opted to create the latter). You will need to log in at the start of each session using your 
registration email and password. 

 

https://www.carnegie-trust.org/award-schemes/research-incentive-grants/
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Online application form 

About the online form 

 If you close the application window without first clicking ‘Save my progress and resume later’ any 
information inputted during that session will be lost. 

 The link to the form is personal and cannot be shared. 
 Use a strong password, keep it safe and do not share it with anyone. 
 All fields marked with a red asterisk (*) are compulsory and must be completed before submission. 
 Text fields have a character limit (which includes spaces): a character counter will appear as soon as 

you start typing. 
 Applications must be endorsed by a representative from the Research Office at the applicant’s 

institution.  
 The Research Office endorsement process must be concluded before the deadline. Allow for at least 

5 working days before the closing date for the approval to come through. 
 The Trust will not accept applications that have not been endorsed by the applicant’s Research Office 

by closing date. 

Guide to the different sections of the form 
The application form is organised in such a way that it starts with details of your project. All personal details 
such as name, address, affiliation, contact details etc. are located at the end of the form so that a peer 
reviewer can immediately focus on your proposal while assessing it. We have deliberately decided not to 
anonymise applications since it may be possible to discover the identity of an applicant from their proposal 
and we therefore cannot guarantee the anonymity of all applicants. We believe that moving information 
about an applicant’s name and affiliation to the end of the application form is a good compromise. Reviewers 
are encouraged not to check this last section of the form until they have completed their assessment. 

Your Project [page 2] 

Title of your research project 

This should be the title of your proposed project (140-character limit). 

Project summary 

The project summary should be written in terms suitable for a non-specialist reader. The summary should 
briefly explain the topic of the research and the aims and objectives of the project (1,000-character limit).  

Research area 

To help the Trust match the proposal to a suitable reviewer, you will need to indicate the main area of the 
proposed research using the picklist menu provided.  

You should then select the most applicable research sub-category from the second picklist. PLEASE NOTE: 
these picklists are not exhaustive, if your specific area of research is not listed or it is interdisciplinary, please 
select the closest applicable option. 

Research keywords 

Finally, you will be asked to provide up to 10 key words to describe in more detail the research area of your 
proposal. 
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Your research proposal [page 3] 

Research objectives 

Under this section you should explain the issue, problem or question your research seeks to address. Please 
be as specific as you can with regard to your research objectives and aims (5,000-character limit). 

Background and Rationale 

Use this section to describe the background or rationale for your research. Take care to explain what gaps 
your proposed research aims to fill, or how it will extend current knowledge or understanding of the 
particular research topic/issue/question to be addressed (5,000-character limit). 

Significance and relevance of your proposed project 

Use this section to explain in what ways is your proposed work new and innovative (1,500-character limit). 

Plan of action and methodologies [page 4] 

Project timetable 

Provide a timetable for your proposed research, stating the relevant milestones and timescale for each. The 
date/period should be indicated as follows: July-Sept YYYY, 8 weeks (50-character limit per entry), followed 
by a brief description of the research activity to be undertaken during that period (350-character limit per 
entry).  

You may add up to 8 separate research activity entries. 

You will also need to provide the anticipated start and end dates for the entire project, up to a maximum 
duration of 12 months. At this stage of the application process, dates are indicative. If your application is 
successful, the start and end dates can be amended when accepting the award. 

Methodology 

Describe how do you propose to address the research topic and questions. Explain in as much detail as 
possible the methodology you intend to use (referencing the research activities outlined under the project 
timetable) and how these will help you achieve the specified research objectives. Avoid reiterating the 
rationale for research and focus on the detail of what you plan to do (2,500-character limit), ensuring you 
highlight any specific risks or challenges and how you will mitigate these. 

Ethical approval 

Use this section to specify whether any aspect of your proposed research requires ethical approval and if so, 
how this will be obtained (or if it has already been obtained) (750-character limit).  

You should also indicate if any other regulatory approval is required for the proposed research to proceed 
(750-character limit). 

Outcomes and outputs [page 5] 

Outcomes 

What are the expected outcomes of your proposed research and their broader significance? For example, 
what impact might it have? How will you disseminate or share the outcomes? (1,500-character limit) 
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Outputs 

Describe the specific outputs you hope to produce as a result of your proposed research. These could include 
publications, conference presentations or seminars, reports etc. Please be as specific as you can about these 
outputs, explaining where they might be published, what conferences you would present at, or the intended 
audience for non-academic outputs (1,500-character limit). 

Project finances and justification [page 6] 

Costs requested from the Trust 

For each cost item, select the appropriate category from the picklist provided, enter a brief description of the 
cost to be incurred (350-character limit per) followed by the total item cost. You may add up to 10 different 
cost items and you may group together costs of the same type under one entry. The ‘Costs subtotal’ and 
‘Total Requested from the Trust’ fields are calculated automatically and provide running totals of all research 
costs and the overall total costs (research plus dissemination) respectively. 

PLEASE NOTE: You should liaise with the research office at your university regarding the budget calculations 
and round up all total item costs to the nearest pound. 

For salaries, the pay grade and spine point as well as the Full Time Equivalent and length of appointment 
must be included as well as National Insurance and Pension contributions. 

Here are some examples of how to write cost item descriptions: 

Cost type: Travel 
2 Return flights for Principal Investigator Edinburgh-New York, at £XXX per flight, February 2018 and 
July 2018. 

Cost type: Accommodation 
5 nights’ accommodation in New York for Principal Investigator, at £XXX per night Bed & Breakfast 5-
10 February 2018. 

Cost type: Salaries 
Salary for Research Assistant, 3 months at 0.8 FTE, Grade 7, Spine point X, £XXXXX pro-rata, including 
National Insurance and Pension contributions. 

Cost type: Consumables 
Pipette tips, latex gloves, reservoir wells, agarose gel consumables, Qbit reagents 

Dissemination costs 

Under this section you have the option to include dissemination costs up to a maximum of 10% of the total 
budget requested from the Trust. For example, if the overall budget requested from the Trust is £6500, you 
may request up to £650 for dissemination purposes. Exceeding this limit may result in your application being 
rejected. 

PLEASE NOTE: All dissemination activity for which funds are requested must take place within the lifetime of 
the award. Any dissemination activities taking place out with the grant period will not be supported. 

To include dissemination costs, select the ‘yes’ radio button, at which point the required fields will appear. 
The process/fields for adding dissemination costs are the same as described, under the previous section, 
regarding research costs. 
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Dissemination costs cover activities to bring the end results of the funded project to academic and non-
academic audiences and may include: publication costs, including Open Access charges, attendance of a 
single conference or seminar (registration fees, travel, accommodation), knowledge exchange or public 
engagement activities. 

Additional project costs 

Within this section you may include the details of any additional costs related to the proposed research 
project which are not being requested from the Trust and are covered by other sources. You may wish to list 
your own salary costs, overheads etc. (500-character limit) 

Justification for the above costs 

Provide a full and detailed explanation of why each of the cost items is necessary to the successful completion 
of the proposed research. It is important to provide a clear and reasoned justification, including for the 
dissemination (e.g. the conference or list of potential conferences being targeted). (5,000-character limit) 

PLEASE NOTE: Convenience is not a justification; the Trust may reduce the amount awarded if the justification 
for resources is deemed unsatisfactory. 

Other grant applications 

If applicable, indicate how the other costs are to be covered, for example, listing any other grants applied for 
in relation to this project (including from the applicant’s own university/faculty/department) and the result(s) 
of the application(s). If a decision has yet to be reached, it is the applicant's responsibility to notify the Trust 
of the eventual outcome. (2,500-character limit) 

PLEASE NOTE: You should explain if and how other grants might overlap with the award sought from the 
Trust. 

Project team [page 7] 

This section requests information about the Principal Investigator (the applicant) and any collaborator 
contributing to the project. 

Principal Investigator’s research experience to date 

Here, you should describe your research experience to date. Explain, for example, what your research has 
focused on, what particular methodology have you gained experience in etc. There is no need to mention 
grants you have been awarded, or publications. Instead the focus should be on research topics you have 
worked on, what you have been interested in as a researcher and what skills or knowledge you have acquired 
as a result.  (2,500-character limit). 

Fit between the project team’s experience and the proposed research 

In this section you should explain how your exiting research skills and knowledge to date align with the 
activity proposed within your RIG application (2,500-character limit). 

Principal Investigators’ research goals 

Please describe how the proposed research project supports your overall goals. For example, you should 
explain how it will contribute to your career and your development as a researcher, what particular skills or 
expertise you hope to acquire from undertaking the project, as well as any additional benefits that may arise 
such as opportunities to expand your network, present your research project at a major conference, develop 
a new collaboration etc. (2,500-character limit). 
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Collaborators 

If applicable, provide the details of any collaborators who will be involved in the proposed research (up to a 
maximum of five). Collaborators need not be employed by a university and may be located anywhere on the 
globe, their contribution to the proposed research should be clearly summarised (250-character limit). 

Support Staff 

If applicable, provide the details of any staff to be employed on the grant (up to a maximum of five). You 
should only list staff whose salary will be paid (either in full or in part) by the funds requested from the Trust. 
These may include research assistants, administrative or technical support. The exact nature of the support, 
as it relates to the proposed research, should also be described. If you have a specific individual in mind, you 
may enter their name and current position. 

Your details [page 8] 

Personal details 

Input your title and full name. 

Current position 

Enter details of your current position with a Scottish university/eligible HEI. If you work part-time, enter the 
percentage of full-time of your appointment, for example 60% if on 0.6FTE.  

You will also need to tell us how your position is funded, for example through the central funds of the 
university/HEI or by an external grant. If you are funded by an external grant, you will need to check that you 
are permitted to undertake other research in addition to the work already funded by them. 

PLEASE NOTE: If your position is funded by an external grant held by another academic (PI) you will need to 
provide the Trust with written confirmation, from either the PI or funding body, that you have their 
permission to undertake the proposed research (this should be sent to incentive-grants@carnegie-trust.org). 
If the Trust has not received confirmation by the submission deadline your application will not be sent for 
review. 

If the details of your appointment change at any time after the closing date and before the outcome of your 
application is known, you must inform the Trust immediately. 

Contact details 

You will need to provide your work email address (that is, your institutional email address ending with .ac.uk 
from either; one of the 15 Scottish universities, the Glasgow School of Art, or the Royal Conservatoire of 
Scotland). You have the option to also supply a secondary email address and your X (Twitter) handle. 

If your university subscribes to ORCID and you have received an ORCID identifier, please enter it on the 
application form. More info on ORCID: https://orcid.org/. PLEASE NOTE: This is not compulsory, and we 
welcome applications from researchers who do not have an ORCID identifier.  

Address 

Please provide your institutional correspondence address. 

PLEASE NOTE: Take care to ensure that you select the correct institution from the university picklist as this 
will determine the Research Office your application will be submitted to for endorsement (refer to the section 
regarding page 11 of the application form).  

mailto:incentive-grants@carnegie-trust.org
https://orcid.org/
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Doctoral study and career [page 9] 

PhD Information 

If you have completed, or are in the process of completing a PhD, enter the details in this section. You do not 
need to have a PhD in order to apply for a Research Incentive Grant, as long as you are employed as an 
academic researcher or lecturer at an eligible Scottish university/HEI. If you are completing a PhD while 
employed as an academic researcher or lecturer, your proposed research for a Research Incentive Grant must 
not comprise part of your PhD project. 

Explain how you meet the Trust's definition of early career researcher 

In order to be considered eligible for a RIG, the PI must be able to satisfy one of the following criteria: 

• Be within 7 years of successfully completing their PhD (measured from the date of submission), OR
• Be within 7 years of commencing their independent research career (pro-rata for part-time staff and

excluding breaks such as parental leave, extended sick leave, secondments outwith academia or
periods of unemployment). For example, the Trust would consider gaining a position (such as a
fellowship or lectureship) that permits self-guided research or being the named PI on a research grant 
as the start of an independent research career.

Please indicate which of the above criteria you are applying under and provide an explanation of how you 
meet it (including relevant dates). You should provide a chronology of your academic career to date, 
explaining any gaps (3,500-character limit). 

Declarations and undertakings [page 10] 

Please read the declarative statements careful to ensure that you are able and willing to abide by them. 

Institutional approval [page 11] 

Applications must be approved by the main Research Office at the applicant’s institution. This process must 
be completed electronically before the closing date, therefore please allow at least 5 working days for the 
Research Office to check and endorse your application. The Trust will not accept proposals that have not 
been endorsed by the Research Office. 

Research Office 

For the Research Office endorsement, the general email address used by your research support services will 
be automatically selected when you verify the name of your institution within the address section of the form 
on page 8. It is not possible to enter an alternate email address. The addresses below will appear depending 
on the organisation selected and have been approved by both the Trust and the institutions: 

University Generic email to use 
Aberdeen res-innov@abdn.ac.uk 
Abertay Carnegie@abertay.ac.uk 
Dundee rfs-carnegie@dundee.ac.uk 
Edinburgh Prop-admin@lists.ed.ac.uk 
Edinburgh Napier e-submission@napier.ac.uk
Glasgow rso-carnegie@glasgow.ac.uk 
Glasgow Caledonian gcalesubmission@gcu.ac.uk 
Glasgow School of Art research@gsa.ac.uk 
Heriot-Watt researchdevelopment@hw.ac.uk 
Highlands and Islands grantsandcontracts@uhi.ac.uk 
Queen Margaret rgcu@qmu.ac.uk 
Robert Gordon res-research@rgu.ac.uk 

mailto:res-innov@abdn.ac.uk
mailto:Carnegie@abertay.ac.uk
mailto:rfs-carnegie@dundee.ac.uk
mailto:Prop-admin@lists.ed.ac.uk
mailto:e-submission@napier.ac.uk
mailto:rso-carnegie@glasgow.ac.uk
mailto:gcalesubmission@gcu.ac.uk
mailto:research@gsa.ac.uk
mailto:res.research@hw.ac.uk
mailto:grantsandcontracts@uhi.ac.uk
mailto:rgcu@qmu.ac.uk
mailto:res-research@rgu.ac.uk
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Royal Conservatoire of Scotland exchange@rcs.ac.uk 
St Andrews rfoffice@st-andrews.ac.uk 
Stirling edoc.submission@stir.ac.uk 
Strathclyde rcs.reception@strath.ac.uk 
West of Scotland researchservices@uws.ac.uk 

Review & submit your application [page12] 

Clicking on the ‘Review your application’ tab will allow you to check your complete application. At this point 
the form should be displayed in its entirety, however, if any mandatory fields remain unpopulated you will 
be returned to the appropriate section where the required fields will be highlighted.  

Once an application is submitted an email will be sent to the Research Office with a request to endorse the 
proposal. The Research Office may refuse to endorse an application, in which case you will be notified by 
email of the rejection and will be able to edit your application before resubmitting. 

After the Research Office has approved your application, it will be received in full by the Trust for processing. 
You will also receive an email confirming receipt of your application by the Trust. 

Email acknowledgements 
During the application and submission process, the following emails will be sent by the system: 

Stage Email subject line Recipient(s) 
Applicant submits the 
application form 

Carnegie Trust: RIG Application submitted and 
awaiting endorsement 

Applicant 

Endorsement by 
Research Office 

Carnegie Trust: Request to endorse RIG application - 
Research Office 

Research Office 

Carnegie Trust: Research Office endorsement 
submitted 

Research Office 
Cc: Applicant 

Help and questions 
If you have any questions, please contact use by: 

 Phone: 01383 724 990
 Email: incentive-grants@carnegie-trust.org

September 2023 

mailto:exchange@rcs.ac.uk
mailto:rfoffice@st-andrews.ac.uk
mailto:edoc.submission@stir.ac.uk
mailto:rcs.reception@strath.ac.uk
mailto:raid@uws.ac.uk
mailto:incentive-grants@carnegie-trust.org
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