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COVER LETTER TO ACCOMPANY 
EXISTING APPLICATION FORM
Protection of Vulnerable Groups Scheme Application - EXISTING
Thank you for you completing the Self-Declaration form. The information contained in this form allows you to move to the next step of the Child Protection vetting process.  As you are already a member of the PVG Scheme you simply need to fill out an Update Form. 
Please complete the first page of the Existing Member Form only.  You should also receive a copy of guidance notes, however, they can be found online at: http://www.volunteerscotland.net/media/218749/guidance_notes_-_pvg_existing_scheme_member_form.pdf
Please complete the first page of the application form and return the completed form to your club CPO taking with you a minimum of three forms of ID for them to check in person. Please note it is your PVG membership number found on your certificate you need to put on here, not the Disclosure Number.
One form of ID must be photographic, and collectively your ID must confirm your date of birth and current home address. Examples of acceptable ID are below:

	Photographic ID
	Other ID

	Passport (UK or other country)
	Birth Certificate

	Driving Licence with photograph
	Bank or Building society statement

	Other Photo ID card (e.g. staff ID card)
	Two non consecutive utility bills with current address

	
	Credit or store card statement

	
	Financial Statement (e.g. Mortgage, ISA)

	
	Correspondence from Benefits Agency, Employment Service, Inland Revenue or Local Authority

	
	Pensions of other benefits book

	
	Visa

	
	Work Permit


Your club CPO will then check the form has been completed correctly and check your ID. They will then return your form to Scottish Hockey who will then complete the remainder of the form, and send it away to Volunteer Scotland Disclosure Scotland for processing. Once the process is complete, VSDS will send both yourself and Scottish Hockey a copy of your Scheme Record, indicating your membership status, and any vetting information. Scottish Hockey receive this later than the applicant so you may wish to inform your CPO once you receive it.
Please be aware that Scottish Hockey will not chase up individuals if they do not send back the enclosed PVG Application form.

If you have any questions please contact your club CPO in the first instance, then info@scottish-hockey.org.uk
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